
COURSE POLICIES & GRADING PROCEDURES 
Attendance 
Students are allowed up to THREE (3) absences (excused or unexcused) without penalty. If students reach the limit of 
absences by the drop date, the instructor may drop them from the class for excessive absences. The instructor also 
reserves the right to drop any student who has missed half or more of the total number of classes before the last day to drop 
a class or withdraw from the University without final grades. The instructor will determine what to do in case of extended 
illness or personal crisis on a case-by-case basis. However, excessive absences are an adequate reason for being failed in 
first-year composition, even if students have turned in all the required papers on time. If a student uses all excused 
absences, she will not receive unexcused absences above and beyond those excused absences. For example, if a student 
misses ONE (1) classes for athletics, she will have two additional absences to use at her discretion. Also note that an 
excused absence only earns students the right to make up missed course work. An excused absence does not grant 
additional absences.  
 
Arriving late to class or leaving early is unprofessional and will be factored into the attendance policy. Each recorded 
instance will count as ONE (1) tardy. Three tardies equal one absence. Any student will be marked absent if you arrive more 
than 10 minutes after the start of class.  
 
Note: After three absences, your overall grade for the course will be lowered by ONE (1) letter grade for each additional 
absence (documented extended illnesses notwithstanding). These penalties cannot be made up in any way. 
 
Note: If I see your cell phone or the use of any electronic device for non-classroom related purposes (e.g. Facebook), I 
reserve the right to mark you as absent without direct notification regardless of how much time is left in the class period. 
 
Students with Disabilities 
It is university policy to provide, on a flexible and individualized basis, reasonable accommodations to students who have 
disabilities. Students are encouraged to contact Student Disability Services to discuss their individualized needs for 
accommodation. For more information visit http://www.clemson.edu/campus-life/campus-services/sds/index.html 
 
Plagiarism and Academic Dishonesty 
The following is Clemson’s official statement on “Academic Integrity”: “As members of the Clemson University community, we 
have inherited Thomas Green Clemson’s vision of this institution as a 'high seminary of learning.’ Fundamental to this vision is a 
mutual commitment to truthfulness, honor, and responsibility, without which we cannot earn the trust and respect of others. 
Furthermore, we recognize that academic dishonesty detracts from the value of a Clemson degree. Therefore, we shall not 
tolerate lying, cheating, or stealing in any form.” 
 
A simple definition of plagiarism—one that we will expand upon this semester—is when someone presents another person’s 
words, visuals, or ideas as his/her own. The instructor will deal with plagiarism on a case-by-case basis. The most serious 
offense within this category occurs when a student copies text from the Internet or from a collective file. This type of academic 
dishonesty is a serious offense that will result in a failing grade for the course as well as the filing of a formal report to the 
university. 
 
See the Clemson site below for information about Academic Integrity and procedures regarding the violation of Clemson policies 
on scholastic dishonesty: http://www.clemson.edu/academics/academic-integrity/  
  
 
 
 
 
 
 
 
 
 

http://www.clemson.edu/campus-life/campus-services/sds/index.html
http://www.clemson.edu/academics/academic-integrity/
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Accessibility Statement 
Clemson University values the diversity of our student body as a strength and a critical component of our dynamic 
community. Students with disabilities or temporary injuries/conditions may require accommodations due to barriers in the 
structure of facilities, course design, technology used for curricular purposes, or other campus resources. Students who 
experience a barrier to full access to this class should let the professor know, and make an appointment to meet with a staff 
member in Student Accessibility Services as soon as possible. You can make an appointment by calling 864-656-6848, by 
emailing studentaccess@lists.clemson.edu, or by visiting Suite 239 in the Academic Success Center building. Appointments 
are strongly encouraged – drop-ins will be seen if at all possible, but there could be a significant wait due to scheduled 
appointments. Students who receive Academic Access Letters are strongly encouraged to request, obtain and present these 
to their professors as early in the semester as possible so that accommodations can be made in a timely manner. It is the 
student’s responsibility to follow this process each semester. You can access further information here: 
http://www.clemson.edu/campus-life/campus-services/sds/. 
 
The Writing Center (307 Academic Success Center building) 
The Writing Center is a free tutoring service available to the entire student body, regardless of major or academic standing. 
It provides students opportunities to discuss questions or problems related to academic writing—from generating a topic and 
thesis to organizing a draft and integrating appropriate citations. The Writing Center’s goal is to help Clemson students 
become confident and effective writers. As an English 1030 student, you should feel free to utilize the Writing Center to 
receive additional help or feedback on any course assignments or projects. You can make an appointment with a tutor by 
visiting the Writing Center’s website (http://www.clemson.edu/centers-institutes/writing/), by calling them at 864-656-3280, or 
by simply stopping in. 
 
Title IX (Sexual Harassment) Statement 
Clemson University is committed to a policy of equal opportunity for all persons and does not discriminate on the basis of 
race, color, religion, sex, sexual orientation, gender, pregnancy, national origin, age, disability, veteran’s status, genetic 
information or protected activity (e.g., opposition to prohibited discrimination or participation in any complaint process, etc.) 
in employment, educational programs and activities, admissions and financial aid. This includes a prohibition against sexual 
harassment and sexual violence as mandated by Title IX of the Education Amendments of 1972. This policy is located 
at http://www.clemson.edu/campus-life/campus-services/access/title-ix/. Mr. Jerry Knighton is the Clemson University Title 
IX Coordinator and is also the Director of Access and Equity. His office is located at 111 Holtzendorrf 
Hall, 864.656.3181 (voice) or 864.565.0899 (TDD).  
 
Technology Requirements  
This course requires the use of computer technologies in and out of class. Students are expected to bring their laptops to class 
with batteries fully charged. While some class time is provided for computer literacy instruction, the instructor will either provide 
additional help on an individual basis or recommend other support for advanced applications. Cellular phones must be both 
turned off and stored away during class. 
  
Office Hours 
Please note my regular office hours above. You also can arrange to see me at other times that are mutually convenient. Office 
hours belong to you just as much as our class time. Don’t hesitate to take advantage of my availability and the help I am ready to 
offer. If you need to contact me outside of class time or office hours, it is best to communicate with me by email. 
  
 
 
 
 
 
 
 
 
 
 

tel:864-656-6848
mailto:studentaccess@lists.clemson.edu
http://www.clemson.edu/campus-life/campus-services/sds/
http://www.clemson.edu/centers-institutes/writing/
https://xmail.clemson.edu/owa/redir.aspx?C=EQUucIqIekigCK20T0-SNplMdy-qg9EIf3xTNYA1chaeamCWrmiCKUa-8ueuFz6fAOxbpAD5odw.&URL=http%3a%2f%2fwww.clemson.edu%2fcampus-life%2fcampus-services%2faccess%2ftitle-ix%2f
tel:864.656.3181
tel:864.565.0899
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Due Dates 
All assignments are due within the first five minutes of class on the due date, unless otherwise specified. Any extensions need to 
be documented in writing. Late work without a valid excuse will negatively affect your grade. If a paper is turned in after the due 
date, its lateness will be taken into consideration when assessing the grade. The instructor determines the validity of excuses for 
late work, NOT the student. 
  
All work may be turned in early for evaluation and/or pre-planned absences. Periodically, the instructor might revise the tentative 
course schedule; students are responsible for documenting any formally announced changes in the schedule. 
 
Quizzes 
I may elect to give quizzes on the readings and class discussions/lectures if I feel that all students are not completing the 
assigned work satisfactorily. The best way to avoid quizzes is to complete the assignments and participate in the class 
discussions. 
 
Grading Policy 
Your major assignments will receive individual grades, as well as individual attention from your classmates and me. These 
various assignments will be assigned a separate grade. These assignments help to track your progress as we move through the 
semester. They indicate your willingness to be a part of the course, and to collaborate with others in the class. As with any 
course, you will get out of it what you put into it. Your goal is to demonstrate your development toward mastery of the five 
learning outcomes for this course. These goals will be discussed throughout the course. 
 
While each writing situation may call for some adjustment in the overall criteria based on the rhetorical situation, the following 
descriptive rubric is consistent with the values of first-year composition at Clemson and describe very general indicators that both 
you and your instructor may take into consideration when assessing your work and progress in the course. While the final 
interpretation and assessment of your grade remains the responsibility of your teacher, the work that earns the grade falls 
entirely to you the student. 
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A: Represents excellent participation in all course activities (including attendance and promptness); all assigned work completed 
on time, with very high quality in all work produced for the course. Evidence of significant and sustained development across the 
five learning outcomes. 

 Responds fully to topic and thoroughly addresses issues. 

 Shows unusual or substantial depth and complexity of thought, including strong analysis. 

 Demonstrates clarity, focus, organization, and unity throughout. 

 Thoroughly investigates the topic; shows full development with supporting detail. 

 Documents ideas, information, and questions according to convention. 

 Demonstrates superior control of diction, shows appropriate variety of sentences, and incorporates smooth, well-
integrated transitions. 

 Evidences mastery of mechanical and technical aspects of writing. 

B: Represents good participation in all course activities (including attendance and promptness); all assigned work completed on 
time, with consistently high quality in course work. Evidence of marked and above average development across the five learning 
outcomes. 

 Clearly and directly responds to topic and to issues. 

 Shows depth and complexity of thought; investigates issues and addresses basic counterarguments. 

 Demonstrates effective organization and adequate development. 

 Incorporates a wide range of sources; uses plenty of detail to support ideas and conclusions. 

 Documents sources correctly, with occasional minor errors. 

 Contains only minor mechanical errors and exhibits no pattern of errors. 

C: Represents average participation in all course activities; all assigned work completed, with generally good quality overall in 
course work. Evidence of some development across the five learning outcomes. 

 Addresses question or topic and explores issues but draws no clear conclusion. 

 Shows clarity of thought and organization but fails to show sufficient complexity or depth of thought. 

 Uses only a few basic sources. 

 Attempts to include adequate detail and development but may leave out obvious counterarguments. 

 Attempts to document correctly. 

 Demonstrates competence in mechanics; avoids major errors. 

D: Represents weak and uneven participation in course activities; some gaps in assigned work completed, with inconsistent 
quality in course work. Evidence of development across the five learning outcomes is partial or unclear. 

 Consistently strays from topic; is oblique or irrelevant. 

 Reflects simplistic, reductive, or stereotypical thinking; relies heavily on generalization; shows little evidence of research. 

 Shows poor or confusing organization; is too short. 

 Contains garbled paraphrases; words or passages are nearly plagiarized. 

 Documentation is careless, incorrect, or missing in some cases. 

 Exhibits consistent flaws in language, syntax, or mechanics. 

 Exhibits inadequate research or reading. 

F: Represents minimal participation in course activities; serious gaps in assigned work completed, or very low quality in course 
work. Evidence of development is not available. 

 Distorts topic or assignment; fails to address assignment; fails to establish topic. 

 Provides no development. 

 Contains obvious or deliberate plagiarism; lacks documentation of some or all sources. 

 Displays gross technical or mechanical incompetence and repetitive errors. 

 Exhibits inadequate research or reading. 

 
 


